
Dear	Tom,	
	
Thank	you	for	your	email.	
	
Congratulations	on	your	promotion!	I’m	so	glad	too.	
	
Jane	loves	croissants	so	much.	Why	don’t	you	buy	some	chocolate	croissants?	I’ll	
prepare	some	coffee	and	tea	before	the	break	begins	at	ten	thirty.	
	
I’m	looking	forward	to	working	with	you	on	the	new	project.	
	
Bye	for	now,	see	you	tomorrow.	
	
Jim	


