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Strong education professional with a Master of Education — MEd focused in Teaching English as
a Second or Foreign Language/ESL Language Instructor from University of Calgary alongside
years of teaching experience in Japan.
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Course Description:

This beginners course will introduce students to situational business English. Students will learn
how to complete various functions in English such as: clarifying meanings, conducting a phone
conversation, making appointments, as well as making invitations etc.
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’ Doing business introductions; Clarifying meanings 5A11H(H)
ESRADIGTOEERBN . REICTTHLGEEZEOEN DA 18:30~20:00
9 Answering the phone and transferring a call 5A18H (AH)
BEDOXIG., BEEZTIIET D 18:30~20:00
3 Answering the phone and taking a message 5H258B(A)
BEDORL., AvtE—FZITERD 18:30~20:00
4 Making invitations and responding to them 6A1BH(A)
BEFROERKERIE 18:30~20:00
5 Schedules and rescheduling appointments 6H8H((A)
FEDANALEFEDER 18:30~20:00
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